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BUS 101 Introduction to Business – Fall 2020
	REQUIRED TEXT AND
COURSE MATERIALS
	Understanding Business, 12th Edition; Nickels, McHugh, and McHugh; McGraw- Hill Irwin

	
	Connect Content Card (Included with the purchase of a new textbook), McGraw- Hill Irwin


You must register at the class Connect website to complete this class.
REGISTERING AT THE CLASS CONNECT WEBSITE:

Connect is an online assignment and assessment tool that you will use to access the secured portions of the class.  This registration must be completed before you can access the chapter homework assignments and the examinations. 

To register at the Connect site you must have an access code. 

Do you have an Access Code? (This 20-character code is on a card included with new textbooks) 

- If Yes, then proceed with your registration

- If No, then you may either purchase access online or you may register for a free 14-day trial period. During the trial period, you will have access to the assignments and materials for FREE. Your work will be saved and you'll receive a reminder before it expires.  You will need to officially register before the end of the trial period or you will not be permitted to access your account.

Go to the following URL and then select “Register Now”.
https://connect.mheducation.com/class/r-snapp-business-101---fall-2020
You can view a short presentation for registering at the class Connect site here:

http://createwp.customer.mheducation.com/wordpress-mu/success-academy-student/registering-for-connect/#.W51NoehKg2w
More help with registering with Connect can be found here:

http://createwp.customer.mheducation.com/wordpress-mu/success-academy-student/student-registration/#.W51Od-hKg2w
COMPUTER ACCESS AT OLYMPIC COLLEGE:
If you do not have a computer or have access to one, your tuition allows you access to the computer labs on campus. After you have established your student account at the lab, you will be able to visit the website and you will then be able to register for access to the secured portions of the class website. There will be a lab assistant available to help you set-up your student account and help you
with any questions you may have accessing the website.
COURSE DESCRIPTION:
The course provides an overview of business operations; includes an analysis of specialized fields within business organizations and identifies the role of business in modern society.
LEARNING OBJECTIVES:
1. Define the basic concept of business, summarize the types of companies that comprise the world of business, and explain business interdependence and competition.

2. Explain the role of business in promoting social responsibility and ethical behavior at all levels of business.

3. Define the scope and importance of marketing, management, finance, and accounting in American business.

4. Define international business, and learn the basic economic, political, social, and cultural

factors that companies must understand and apply to compete successfully in global markets.

5. Describe the effects of government regulation and taxation on business activities.

6. Identify and explain the securities and bond markets and their financing and investing opportunities.

7. Each chapter has additional specific chapter objectives.

COURSE VIDEOS AND POWERPOINTS:
There is a video and powerpoint for each chapter. Each file is accessed from my website. Select the appropriate chapter and then select the file. Each file contains both video and audio. These files can take some time to download. Please be patient.
To view the powerpoints, you will need to install “PowerPoint Viewer” which is a free download from Microsoft.com. To view the videos, you will need to install “Windows Media Player” also available from Microsoft.com. 
COURSE OVERVIEW:
The course will cover twenty chapters; all chapters in the textbook.  The class is designed around three exams, with each exam covering 6-7 chapters. 
COURSE REQUIREMENTS:
1. Chapters 1-20 in the Understanding Business textbook will be covered in this class.
2. Each student will complete the 20 assigned chapter homework assignments.
3. There will be three exams
4. There will be no opportunity for make-up exams.
COURSE PROCEDURE:
Success in this course requires use of the textbook, the videos and powerpoints available at my website  and the Connect website.
Textbook:

Read the assigned chapters.
Special attention should be given to the learning objectives, and the boxes that communicate or illustrate how Business relates to Environmental Corporate Responsibility, Small Business, Global Business, Legal and Ethical Issues, and Social Media in Business.
Videos and Powerpoints available at my website:
· View the chapter video.
· Review the chapter powerpoint.

Connect website:
· Complete the “LearnSmart” module for each chapter. “LearnSmart” is an adaptive self- study program that provides practice and assessment for every chapter in the book.  It is a powerful program designed to enhance your learning of the course concepts.  No points are earned for the completion of the “LearnSmart” activities. 
· Complete each Chapter Homework assignment by the completion date.
CHAPTER HOMEWORK ASSIGNMENTS (20 @ 35 points each, 700 possible points) 
Complete each of the 20 Chapter Homework assignments (one for each chapter) by their respective completion date. All Homework is completed on the Connect website.
1. Each assignment will be comprised of 3-5 interactive activities and is worth 35 points in total.
2. The homework assignments apply the principles and concepts from each chapter.
3. There is no time limit for the assignment. The Homework Assignments are fun activities that apply the concepts you have learned in the chapter.
4. The assignments are accessed from the Connect website.
5. Each assignment is open book and open notes.
6. Your grade and feedback will be available online right after the assignment is submitted.
7. You will have two attempts for each homework assignment and I will use the higher score of the two to calculate your grade.
EXAM PROCEDURES: (Three exams @ 100 points each, 300 points total)
1. Only those chapters assigned for reading will be used for testing purposes.
2. Each exam will be comprised of 50 multiple-choice questions that you will have 180 minutes to answer.
3. The exams are accessed from the Connect website.
a. Once you enter the secured portion, select the title for the exam you are taking.
b. DO NOT LET THE TIME RUN OUT.  You must click on the “Submit” button to register your answers before the time runs out.
4. Each exam is open book and open notes.
5. Be prepared to complete the exam in a single session. Once you open the exam file, the 180 minute timer will begin.
6. Do not begin the exam until you have the requisite time necessary to complete the exam. You cannot enter the exam, exit and re-enter. The clock will keep running.
7. Your grade will be available online right after the exam is submitted.
8. Feedback for the exam will be available after the completion deadline. Follow the same procedure to access your graded exam feedback that you used to access the exam. (See number 3 above.)
9. During this feedback time, you will be able to view each question to see if your answer was correct.  If your answer is incorrect, you will be shown the correct answer. 
EXTRA CREDIT ASSIGNMENTS: (4 Assignments @ 25 points each, 100 possible points)
If you are interested in earning extra credit points, you may read the bonus chapters and complete an assignment for each chapter. The bonus chapters are in addition to the assigned chapters 1 – 20. The four bonus chapters include:
Bonus Chapter A – Working within the Legal Environment

Bonus Chapter B – Using Technology to Manage Information

Bonus Chapter C – Managing Risk
Bonus Chapter D – Managing Personal Finances.
1. Completion is not required, but you may complete any or all of the Extra Credit Assignments.
2. All assignments are completed on the Connect website.
3. Your grade will be available online right after the assignment is submitted.
4. There are powerpoints for the bonus chapters. There are no videos for the bonus chapters.

COURSE EVALUATION:

	  Chapter Homework (20 @ 35 points each)
	700 points

	  Three exams @ 100 points each
	300 points


 Total  







     1,000 points
100 points of extra credit is available.

All students are expected to comply with The Code of Student Conduct: WAC 132C-120. Printed copies or excerpts may be found in many of OC’s publications. Key components of The Code include:

a.        maintain high standards of honesty and integrity

b.        respect the rights, privileges, and property of other members of the college community

GRADING SCALE:

 

	Percent
	Grade
	Percent
	Grade
	Percent
	Grade
	Percent
	Grade

	96%
	4.0
	80-81%+
	3.0
	68-69%+
	2.0
	56%+
	1.0

	95%
	3.9
	79%+
	2.9
	65-67%+
	1.9
	55%+
	0.9

	93-94%+
	3.8
	78%+
	2.8
	64%+
	1.8
	54%+
	0.8

	90-92%+
	3.7
	77%+
	2.7
	63%+
	1.7
	53%+
	0.7

	89%+
	3.6
	76%+
	2.6
	62%+
	1.6
	below 53%
	0.0

	88%+
	3.5
	75%+
	2.5
	61%+
	1.5
	
	

	87%+
	3.4
	74%+
	2.4
	60%+
	1.4
	
	

	85-86%+
	3.3
	73%+
	2.3
	59%+
	1.3
	
	

	83-84%+
	3.2
	72%+
	2.2
	58%+
	1.2
	
	

	82%+
	3.1
	70-71%+
	2.1
	57%+
	1.1
	
	


 

*
No “I” grades will be given in this course.  You must earn a minimum grade of 53% for the course requirements during this quarter or a “0.0” grade will be assigned.

STUDENT EMAIL:
I communicate with students through your OC email account. Please check email daily. OC automatically provides email accounts when students register and pay their tuition and fees. A student email account is assigned the same day of payment for tuition and fees.  Your login name will be “username” where “username” is your first and last name together with no spaces. This is the same account used to log into computers in the computer labs. For example, a person whose name is John Smith would enter: johnsmith

 

The first time you log in, your password will be the first letter of your last name capitalized + a hyphen + last 4 digits of your Student ID. For example, if John’s Smith student ID was 860-12-3456 his password would be S-3456. Passwords can be reset once you get in. If you have questions or problems, you can contact the Help Desk at helpdesk@oc.ctc.edu or call 360-475-7600. For more information on how to access your student email account go to:http://www.olympic.edu/Students/StudentEmail/
Non-Discrimination
Olympic College seeks to maintain learning and working environments that are safe and respectful of the dignity of all members of the campus community. Discrimination and harassment because of race, color, religion, national origin, age, disability, sex, sexual orientation, gender identity, pregnancy, veteran status and all other illegal bases will not be tolerated.

 
Sexual Misconduct (and other discrimination and harassment)
Sexual and gender-based harassment, sexual assault, domestic and dating violence, and stalking are prohibited forms of sexual misconduct. If you experience or witness sexual misconduct, you are encouraged to report it to the Title IX Coordinator, Cheryl Nuñez in CSC (Bldg 5), Room. 540; at 360-475-7125; or at cnunez@olympic.edu). All other forms of discrimination and harassment should be reported to the EEO Coordinator, the Associate Vice President of Human Resource Services in CSC (Bldg 5) 5th floor; at 360-475-7300; or at HRS@olympic.edu. You can also report sexual misconduct and other discrimination and harassment online (anonymously, if desired) through OC, Report It! located in the footer of the College website. For confidential support, you can schedule an appointment with one of the Counseling Faculty in HSS (Bldg 4), Room 203; at 360-475-7530; or at CounselFac@olympic.edu.

 
Disability and Pregnancy-related Adjustments and Accommodations
Any student who requests an accommodation based on the impact of a disability or a medically- necessary absence due to pregnancy or childbirth should contact Access Services in HSS (Bldg 4), Room 205; at 360-475-7540; or at AccessServices@olympic.edu, for information or an appointment.

 
Authorized Absences for Reasons of Faith or Conscience*
Under the Student Absences for Reasons of Faith or Conscience Policy (300-03), linked to the Olympic College Policy Manual webpage, students who expect to be absent or to endure a significant hardship during certain days of this course due to the observance of holidays for reasons of faith or conscience or for organized activities conducted under the auspices of a religious denomination, church, or religious organization, should request such absence via the online Reasonable Accommodation: Reasons of Faith/Conscience form, linked to the Policy. The request should be made within the first two weeks of the first day of this course, or as soon as reasonably possible, if the requested absence(s) falls within the first two weeks of the course. So that eligible absences under this Policy will not adversely affect your grades, I will work with you to provide a reasonable accommodation, such as rescheduling examinations, coursework, and/or other activities that are required for this course. Complaints regarding this policy and process can be addressed via the Grievance Procedures, also linked to the Policy Manual webpage. For more information, contact the Dean of Student Development at 360-475-7528 or DeanStudDev@olympic.edu.

FREQUENTLY ASKED QUESTIONS: 
1.      When do I get my OC student e-mail? It is assigned the same day of payment of tuition and fees. If you encounter any issues, please contact the Help Desk at 360-475-7600.

2.      Where do I get more information about Student Email?  Go to this link on the OC webpage:

http://www.olympic.edu/Students/StudentEmail or from the main OC page, under “Current Students”, find “Email Access”, and click to be directed to the email account information.

3.      What is my OC student e-mail address? Starting in Winter quarter 2013, the convention will befirstnamelastname@student.olympic.edu. (Please note that if there is more than one of that particular name, they will have a number after their name). For example: tomjones4@student.olympic.edu. If you have a common name, please check with the IT HelpDesk at 360-475-7600.

4.      How do I check my mailbox? From the main OC page, go to the “current student” tab, and scroll down to e-mail and follow the instructions.

5.      Can I redirect my other e-mail accounts to OC? Though it is possible to forward your OC email to your personal email address, we don’t recommend it as we cannot guarantee the delivery of third party email. It is best to use your OC email directly or setup your device/computer to multiple email accounts.

6.      Do I need to change my e-mail in OASIS? Yes, that would be very helpful and we recommend this to ensure that we receive your email from a guaranteed source such as the OC student email.

7.      Can I get my OC email on my iPhone or other electronic device? Yes. It will be available on the OC website or you can contact the IT Help Desk for more information.

8.      Will my Financial Aid information come to this e-mail address? Continue to check the financial aid portal for your application status.http://www.fas.ctc.edu/portal1/?col=030. Any required communication will be sent to your OC email address.
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